Quy trinh: PAO TAO, BOI DUOGNG VIEN CHUC (QT09)

|. MUC PICH VA PHAM VI AP DUNG
1. Muc dich
- Pam bao viée dao tao, bdi dudng phu hop voi ning lyc chuyén mon, vi tri cdng tac va yéu cau cdng viéc nham phat huy tét nhét ning luc
sau dao tao.
- Phi hop véi Ké hoach dao tao, boi dudng hang ndm duoc Ban Giam hiéu phé duyét.
2. Pham vi 4p dung
Ap dung d6i véi tat ca vién chic 1am viéc tai truong Cao dang Cong dong Hau Giang.
1. PINH NGHIA VA CAC TU VIET TAT
1. Pinh nghia (khéng c6 dinh nghia)
2. Tir viét tat
P. TC-HC Phong T6 chitc — Hanh chinh
UBND tinh Uy Ban nhan dan tinh
I11. LUU PO (xem trang 2)
IV. PAC TA (Xem trang 3)
V. BIEU MAU/HUONG DAN (Xem trang 5)
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Quy trinh: Pao tao, bdi dudng vién chirc
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IV. PAC TA QUY TRINH PAO TAO, BOI DUONG VIEN CHUC

- P. TH-HC tham muu Hiéu truéng quyét dinh cir
vién chirc tham gia boi dudng, tap huan ngan han.

te

B phan B9 phan . .
STT | Buéc cong vie Noi dung cong vige /ngl.r(‘)'i tiuyc /ngwoi phoi | Két qua dat Han‘hoan Bleli mau
o hop thuc dwoc thanh /ho so
hién n
j hién
ThONG B0 | pyyng TC-HC thong bio cac don vi dang ky nhu Cac bhe
hu ciu dao ] phong 6nq bé :
1 nhu € Ay da b3i dud P. TH-HC Kh Théng bao | Ngay 20/9 B
tao, bdi dudng cau dao tao, bo1 duong oa
Pang ky nhu Cac Phong, Khoa cin ctr vao thyuc té cong viéc, , \ ,
) cau dao tao, | nhu cau chuyén mén, chuong trinh giang day dé Cac phong P. TH-HC Danh SaNCh Ngay 30/9 Mau 01
bdi dudn . . N khoa theo mau
€ | dang ky nhu cau dao tao theo biéu mau.
Tong hop nhu 2 A A s , \
O‘Angd‘qp Tong hop nhu cau can dao tao chung cua Truong, Céc phong | Danh sach \ Mau 02
3| OO THAHC Tap ké hoach dao tao theo biéu m PATRHRC heo mau | 9% 0510
bdi dudng . - ap ké hoach dao tao theo bi€u mau. oa theo mau
) Hop Hoi dong phé duyét ké hoach dao tao, boi Cac ohona | Danh sach N
4 |Hopthongqua| . P. TH-HC phong N Ngay 1010 | MAu 03
dudng cua toan trudong theo bi€u mau. khoa theo mau
THU TUC THAM GIA TAP HUAN NGAN HAN
Can clr ké hoach boi dudng va thong bao chiéu
sinh cac 16p bdi dudng, tp huin ngin han cac co Tiv tinh
2 , , . L. uy tin
5 To chuc thye | gido duc guri vé Trudng. Cac phong | Quyét dinh hinI{ thue
hign P. TH-HC khoa ctr di hoc '
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THU TUC THAM GIA PAO TAO

- Trinh S& Ndi vu ké hoach ddo tao sau dai hoc. ,
- S6 No1 vu tham muu UBND tinh phé duyét ké
hoach dao tao sau dai hoc.

-Thong bao cho cac don vi ban sao ké hoach da Kdeégczg(c)h
2 1 duoc phé duyét cia UBND tinh. S6 Noi vu, - Tuy tinh
To Chl.{c thyc Vién chuc ¢ tén trong ké hoach dugc phé duyét | P. TH-HC | Céc phong UB}\I b UP h hinh thuc
hién \ X i i . Y A phé duy¢t, Z
lam ho so d1 hoc sau dai hoc trinh S& No61 vu. khoa RN té
AR Y . QD cu vién
- Tham gia thi tuyén sinh sau dai hoc. i chite di hoc
- Co két qua triing tuyén, vién chirc hoan thanh ho .
so di hoc gui phong HC-TH trinh S6 Noi vu
quyét dinh cur di hoc.
Thoéng bao A . , A . . . Tuy tinh
danh sach ddo P; TH !—IC thonkg‘ bas) danh sach vién chic duogc P TH-HC Céc phong Thong béo | hinh thuc
Ao 1o~ cu di dao tao, boi dudng. khoa £
tao, boi dudng té
Bao céao két T Y Ao 1~ A e nTA- . X Tuy tinh
qua dio tao, 512111(1) cdo két qua dao tao, boi dudng vé S& Noi vu P TH-HC Ca(l:( r[])cf)lzjl)ng BA40 CA0 hinh thuc
bo61 dudng te
- Can ctr vao ké hoach dao tao, boi dudng, Nha
7 truong s€ tien hanh kiém tra, dén doc viéc thyc . Dinh ks
Kiém tra cong | hién ke hoach dao tao, boi dudng cia cac don vi. P TH-HC Céc phong | Van bang, naa 3076
tac thuc hién | - Sau khi ket thac khda hoc vién phai bdo cao két ' khoa churng chi day
, A A s 1% . . va 30/11
qua hoc tap, ndp van bang, ching chi (ban sao)
cho P.HC-TH.
‘ Phong TC-HC theo ddi qua trinh dao tao, boi Cac phon
Luu trit hd so | dudng cta vién chirc trong Truong; luu vin bing, | P. TH-HC kr?oa g 30/12

chirng chi vao ho so vién chic.
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Quy trinh: PAO TAO, BOI DUOGNG VIEN CHUC (QT09)

V. CAC BIEU MAU/ HUONG DAN

STT Tén biéu miu/ hwéng din M4 hoa
1. | K& hoach dao tao, boi dudng cuia don vi Mau 01
2. | Téng hop ké hoach dao tao, bdi dudng cta don vi Mau 02
3. | Ké hoach dao tao, bdi dudng toan Trudng Mau 03
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